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TOP 10 MOST OVERLOOKED FEATURES

Preset Reports • Turn reports into a single push-button 
command using your function keys

• No more having to select report ranges or 
sorting options

• Program report to run at night and be 
retrieved anytime

• End of month reports will auto-generate

• Run valuation reports and customer 
balance reports automatically
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Email Option • Auto email invoices at time of purchase

• Auto email statements and invoices during 
statement runs

• Auto email purchase orders

• Option to manually send invoice or statement 
copies upon request, anytime
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Recalling Past Invoices • Recall invoices from:

• Invoice/Quote Module
• Customer Module
• Inventory Module

• Search by:

• Customer
• Part Number
• Customer & Part Number
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Setting Supplier Ratios
• Order using one UOM and sell using 

another UOM
• Order 250 feet, PO actually orders 1 spool of 250ft

• Upon receiving, converts 1 spool back to 250 feet 
for a SOH of 250

• Auto calculate quantity discount breaks 
between per foot retail and per spool retails

• Works well for minimum order quantity 
requirements

• Warning options available to cashiers 
during checkout
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Add Alternate Part 
Number at Invoicing

• Enables cashiers to associate non-scannable
items with existing inventory sku’s

• Activate in File/Setup Company tab

• CAUTION: Can be a dangerous if cashiers 
don’t understand how it works
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New Customer
Accounting Control

• First, this feature must be activated in 
Setup/Company tab

• Secondly, change employee permissions

• Gray’s out credit window

• Blocks out profit button

• When adding or modifying customer records it 
blocks out credit limit field
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Special Orders • Special Order feature performs these 
functions automatically from Invoicing:
• Creates new sku(s) and sets 0 Max
• Marks new item as On-Hold
• Creates pending P.O. for all suppliers
• Creates new customer record
• Stores the S.O. with customer file

• Use the Special Orders to:
• Add custom/new sku’s
• Add catalog sku’s
• Add in-store sku’s to same invoice
• Create and track S.O.’s from inception, to ordering, 

to receiving, and eventually to the final sale
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New Quantity Discount Break
“Fixed Ref Margins”

• EDI price changes – Trickle Down Pricing

• Eliminates the changing of quantity 
discounting pricing when a price change 
occurs

• Establish a percentage discount and never 
look back
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Kit Feature
• Add multiple items with a single 

code or sku

• Charge for each item separately or 
charge for one roll-up price

• Hide items in a formula or recipe 
from the receipt

• Margin control may be 
compromised if not setup correctly

• Requires activation in 
Setup/Company

• Knowledgebase article is available
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Integrated Web Browser • Advanced Lookup – Vendor Tab

• See product pictures

• Check warehouse inventory levels

• Must be setup in Setup/Supplier tab

• Limits employee access to vendor 
websites

• As an option you can access photos
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