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Why view data in Excel
Paladin and Excel

WHAT YOU,LL Excel options in Paladin

Invoice/Quote module
LEARN Customers module

Inventory module

EDI

PaladinNsight™

PO module

Reports module

Statements

Paladin Configuration

Data Viewer Inventory Export
ODBC
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Put your data to work with Excel analysis tools
Share data with others via email or print

Import data into other programs

Save data for later reference or research

Excel
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To export Paladin data, Microsoft Excel must
be installed on the computer you are using.

Microsoft Excel is included in Office 365
subscriptions.

To determine if Excel is installed on your
computer, click the Start button, and then
search for Excel.
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Inventory Order Control Pricing

General

Part# [PART1 s Desc1 |HAMMER

Defective: On Hold:

| .[',. OnOrder: Stock On Hand

Alt# )| Desc2|

| of* J

SOH History
oot son e con

20-Mar-20 I ‘ 88.00 | $10.00 ‘ $10.00

20-Mar-20 10:07 Store Manager 5 PO _REC 140 MY BEST SU...

04-Feb-20 21:42 Store Manager 6 New

SOH History

|
ATV, TUURIOEF DETETE TIETTT TETTT T NELETVE i LR L TTEL L I Ot SUPFPIETS Ve
—

Paladin viewers show
detailed data and appear
when you click a
magnifying glass.

View in Excel and Report
buttons in viewers export
the data to Excel.

Exported data often
includes more information
that you see in Paladin.
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Quts Owerstock m
You can't do business from an empty wagon... _
Limit To Supplier: |0 - None
Delete| Loc  Dept Part # | Description 52+ WK QTY Weeks Out of Stock Lost Revenue | Lost Profit
n - 1X6-6 CEDAR TONE 4,501.29 2,156.99 [
O - 128 168PP 1X6-8 COMMONB..  454.00 30.00 587.60 248.60 When yOU eXpOI’t data,
£ 0O 4 128  11010CIRCSAWN  1X10-10' DF CIRCLE..  32.00 48.00 528.00 156.54 the Excel Spreadsheet
s m -1 128 2610T 2X6-10° TREATED 194.00 31.00 396.00 98.89 . .
will open outside of
£ O 1 128  FARMPACK FARMER PACK 15.00 32.00 300.00 100.00
£ O - 128 2612T 9X6-12° TREATED 312.00 36.00 288.64 72.16 Palad|n
O - 128 21287 9X12-8' TREATED 13.00 44.00 235.56 58.92
If the Excel spreadsheet
O - 130 TRCWG TUFF RIB COL WIL... 7.00 50.00 222 25 47.25 e ]
T i, M doesn’t immediately
F1 F2 .
\ﬁ! % Qut of Stock # Out of Stock 4 Week Lost $ Lost Profit | appear’ lOOk for an EXCGI

2.57 % 288 $9,621.24 $4,253.04 | icon In your Windows
— e — task bar to open it.

1048 AM E
3/30/2020 T
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Invoice/Quote module
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Inventory i Customer | History

i’ Special Order

Paladin Data Corp It | Store "'a“a“

Double-click a row for more detailed transaction information.

Customer: JOHN SMITH @ Invoice O) Part () Part+Customer () Invoice Reprint F1
Invoice ‘AII Invoices... | [_Find>> Rasalis
Qty Part Number Description Invoice # Price Sold Qty Sold Date Sold SOH Price

1 GALLON DECK STAIN $21.99 50.00 12-Jun-18

0.00 B2444 3IN PAINT BRUSH 730041 $7.99 8.00 12-Jun-18 422.00 $7.99

0.00 1234 HAMMER 730000 $22.89 1.00 07-Jun-18 818.00 $22.89

0.00 P7890 1 GALLON DECK STAIN 730000 & $21.49

0.00 CHARITY1 SMITHVILLE FIRE DEPARTME 730 Report Summary | Report Detail .00

0.00 1234 HAMMER 72993 $22.89

0.00 CHARITY1 SMITHVILLE FIRE DEPARTME 729933 $0.83 1.00 05-A 0.00 $0.00

Recent History f

[ Report Detail |

Beport Summan.}

| F8 Add Items to Invoice |

Team Q Tell me Q‘.

G H -
Current SOH Current Price [

682 21.49
422 7.99
818 22.89
682 21.49

1] 0.00
818 22.89

0 0.00

H ©- ReportDetail.xlsx - Excel Lisa Leibfried

File Home Insert Draw Page Layout Formulas Data Review View Add-ins
E8 ¥ fe 1

| A B C D E F
1 Part Number Description Invoice # Price Sold Qty Sold Date Sold
2 |P7830 1 GALLON DECK STAIN 730041 21.99 50 12-Jun-18 5:54:22 PM
3 |B2444 3 IN PAINT BRUSH 730041 7.99 8 12-Jun-18 5:54:22 PM
4 11234 HAMMER 730000 22.89 1 07-Jun-18 5:52:06 PM
5 |P7890 1 GALLON DECK STAIN 730000 21.49 1 07-Jun-18 5:52:06 PM
6 |CHARITY1 SMITHVILLE FIRE DEPARTMENT 730000 0.95 1 07-Jun-18 5:52:06 PM
7 (1234 HAMMER 729933 22.89 1 05-Apr-18 12:52:42 PM
8 ICHARITYl SMITHVILLE FIRE DEPARTMENT 729933 0.83 l.OS-Apr-IS 12:52:42 PM
ol : ] | L

Sheetl * [

Ready L'_'I @

o - 1 + 100%

On the History tab, a customer’s
invoice history can be exported
using two options:

Report Detail: View line item
details for each item purchased
by the customer in Excel.

Report Summary: View a
summary of the items a
customer recently bought in
Excel.
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A list of stored transactions can
: be exported to Excel for these
ﬂ O Suspended Sale O Quote —Order O Kit (O Special Order O OnHold (@ Delivery transaction Categories:

Rewards \:] Customer \ v Address 2 Ph

Credit Address 1 City/State/Zip Fax

e me | R = T —m——
[] Show for all customers  ggatys All v StartDate 23-Mar20  [J~ | End Date 31-Mar-21 [~ F§ Refresh
SR B T e I e TTE Quote — Order

A 18961 ® 30-Mar-20  30-Mar-20 08:00 MARY SMITH

Kit

Special Order
On Hold
Delivery
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Customers module
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-~

Customers Credit Balances Electronic Rich Rewards -.
Authorized Signers & Projects Cancel |F7 Nodress 2 l =
. y City B

Use this section to add or remove authorized

signers or projects. [mation - 9% 5 Conditic .
o o ) = L) View customer data, such
W - g: as projects and authorized
) . signers, in Excel with the

Mary Smith

A B -
1 Active Authorized Signers Account #: 2017
.
2 |Mary Smith
Plans 3 |Charles Smith
F12 Finish 4
. = 5 - |
® Active O Inactive 3
Sh + 1 » J
- B & M - i + 100%
1~ FZ" Fi o Fe / FS s F6 M hald A M T ats
NS RS I R AR I iR < |
i o — Assign Ext.
Advanced Delete Rename Projects & Account Payment Adjust View Past = Credit Mgmt
Lookup Customer Customer | Auth. Signers Payment Management | Pricing Plans Tax Statements System Save

View in Excel feature .
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Customers Credit Balances Electronic Rich Rewards Cancel £ §
Status: Active Customer {3160 - JOHN SMITH v Address2| ‘ State NE v
Rewards 123456789 Address 1 |100 Pleasant Ave City | Small Town Zip (00000 ]
L] L]
Delvery iformtin Gortac nformain Fom Contro 'he View in Excel feature
Delivery address same as mailing? Attn: AT =
L J .
e Prone 12125 1234 automatically creates an
Cell Phone: |(987) 654-3210 o
- Edit Customer Email Addresses : in| || A g [ Conditional Forma .
Fax: B .
o] [0 e e i P | Excel spreadsheet with the
L ill 1@myhardwarestore.com .. .I"' : x x | 5 Cell Styles~
Enter Email: || Add Styles i y .
jehn.smith@myhardwarestore.com t I
S . o ETTT customer s emalis.
accounting@myhardwarestore.com Edit Prldng Plarls B -
ey it.Etici 1 Customer emails Account: 3160
_'J 2 [jnhn.smlrh@myhardwaresmre.com
3 |mary.smith@myhardwarestore.com
F12 Finish 4 |accounting@myhardwarestore.com
5
l = -
F1 o~ F2 A F3 A Fa = ;_ F53 '\.. F& Mt i F8 Ready HY & N - 1 + 100%
- “ry \ A 5 -p | | — L] ';-’ '
IS IS AR Y. Y /= 3 |
— Assign Ext.
Advanced Delete Rename Projects & Account Payment Adjust View Past = Credit Mgmt
Lookup Customer Customer | Auth. Signers Payment Management  Pricing Plans Tax Statements System
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Credit

Balances Electronic True Value Rewards

Status: Active

Customer | 100 - MARY SMITH

o 1)

~| Address2|

l State OR v

Rewards |123456789

Address 1 [100 MAIN ST

| City [PRETTY CITY

Credit

(@ Balance Forward () Open Item

Credit Limit: 11000 |

Default PO # to use: { \

® No Prompt Payment Discount
O Trade Discounts

O Percentage 0 Respect Min Margin

Require PO on invoices? O

Apply Service Charge?

Accept checks from customer?

Ignore Past Due Invoice Hold? ]

Match Authorized Signers List? O

il le‘ F3 A il e/ la
A RS <R RS
Advanced Delete Rename Projects &
Customer Customer | Auth. Signers

| mime |

Sales History  , . Customer Friendly

Sales totals last 12 months: $ 1,940,

Credit Reporting

Last Sale: $ 600.00 on 29-Mar-20

$

Last payment:

Last svc chg:  $ 0.00 on 01-Jan-00

Payment History , = AccountNotes: 0 messages

Number of months this account has been:

Current Past 1 Past 2 Past 3
1 times 0 times 0 times 0 times
5 F6 & FT =" F8 F9 F12
wh -1 — B g e = "1
\:- A b ~3 ‘ - ‘ b
- 1 \ L o
.
Account Payment Adjust View Past
Payment | Management | Pricing Plans Tax

Lookup

Profit totals last 12 molths:

Statements

4~ Accounting Department
| View Profit |

LV

15-Aug-1 ' by Adam Kerr

Viewers

Magnifying glass icons
open up viewers with data
history that can be
exported into Excel for
analysis and sharing.
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Credit Balances Electronic Cancel |73 B

Status: Active Customer |100 - MARY SMITH v Address2| | state OR v

Rewards Address 1 (100 MAIN ST | City |PRETTY CITY | Zip
Cred Sates istory_ |, Fustomr renay S e When you open the

Recent Sales History Customer Friendly
Projects: Al [] Show inactijre Projects Resuits S a | e S h i Sto ry Vi ewe r,

Balance Pmt Type
Paldin Sppor use the Report button
+ 29-Mar-20 23:41 Paladin Support 6 18960 $600.00 $600.00 CHARGE . .
/) 23.Mar.20 14:12 Paladin Support 6 18957 $20.00 $0.00 CASH to Vi eW th e d ata | n
+ 23-Mar-20 14:10 Paladin Support 6 18956 $0.00 CASH
/) 23.Mar.20 14:02 Paladin Support 6 18955 ] Re port | $0.00 CASH Excel .
+- 23-Mar-20 13:03 Paladin Support 6 18953 $0.00 CASH
.-/ 11-Mar-20 13:47 Paladin Support 6 18945  Pay on deliv... $300.00 $300.00 CHARGE
| +— 11-Mar-20 13:45 Paladin Support 6 18944 Payment -$300.00 -$300.00 ROACASH b
+- M-Mar-20 13:19 Paladin Support 6 18943  Pay on deliv... $300.00 $300.00 CHARGE

Void | Email Done
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Inventory module
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. On Order: Defective: On Hold: Stock On Hand

Inventory
Alt # Desc2 |
Sales Details
Investment: $530.00
Gross Profit:  $558.00
ROI: 105%
Forecast
Stock Days: 145 Cost:
Need: 0
Overstock
Overage: 14
Waste: $140.00
Shrinkage , -
Shrinkage: 23 Reviewed:
Gain: $230.00 20-Mar-20
F1 F2 F3 F4 F5

-

Quantity Sold: 60

Sales Figures

Viewers

r — e s y Fo nw F9 m.,
2B E, B v R € AT

0
May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr

Serial # &

Adv. Lookup = Delete item Item Count Receive Alt Part# Stock Check EDI RF Unit Suppliers Save
L

Magnifying glass icons
open up a viewer with
detailed data that can be
exported into Excel for
analysis and sharing.

This picture shows the
viewers available from
the Inventory tab in the
Inventory module.
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-~

Part # |PART1 N

Alt #

Sales Details
Investment: $530.00

Gross Profit:  $558.00

ROI: 105%
Forecast
Stock Days: 145
Need: 0
Overstock
Overage: 14

Waste: $1,0.00

Shrinkage , -
Shrinkage: 23
Gain: $230.00

F2 F3

Inventory Order Control Pricing General
Desc 1 HAMMER |[',  OnOrder:  Defective: On Hold:
Desc 2 || | g o 0 0o J 53
Sales Figures , -
Shrinkage History
Date v | Time Employee rm. Source Stock Adjustment Resulting SOH Extension

05-Mar-20 11:28 Paladin Support Manual $10.00 $10.00

19.Feb-20  17:37 Paladin Support 6 Manua $10.00 $20.00
19.Feb-20 17:36 Paladin Support 6 Maj™ $10.00 -$100.00
19-Feb-20 17:22 Paladin Support 6 Ma $10.00 $70.00
18.Feb20 13:05 Paladin Support 6 Manual $10.00 $10.00
18-Feb-20  13:04 Paladin Support 6 Manual 7.00 1.00 $10.00 $70.00
04-Feb-20 21:42 Store Manager 6 New 0.00 10. $10.00 $0.00

Stock On Hand

Shrinkage History

The shrinkage history table displays when changes have been made to the SOH field. The Date and Time the change
made are displayed as well as the Employee and the Terminal where the change was made.

2 = N

Rename Serial # &
Adv. Lookup | Delete Item Item Count Receive Alt Part# Stock Check EDI RF Unit Suppliers

In this example,
shrinkage data can be
exported into Excel from
the Shrinkage viewer
with the Report button.
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Al # S
Sales Details
Investment: $530.00
Gross Profit: $558.00
ROI: 105%
Forecast
Stock Days: 141
Need: 0
Overstock
Overage: 14
Waste: $140.00
Shrinkage ,
Shrinkage: 23
Gain: $230.00
F1 F2 F3

N

Adv. Lookup | Delete ltem Item Count

Order Control Pricing General
Part# PART1 wy  Desc1 ‘HAMMER

L', OnOrder:  Defective:
Desc 2 “ } o' J o, 0 o , 53 ,
Stock Information , Origin Date: 04-Feb-20
Order Qty: il /Display: EI u Max Qty: u
Order %: in: 0 Sug. Max: 50
LV
Seasonal Dates , -
Cost:
$0.00 Seasonal: [] End Date: 01 Jan
N
Suppliers ,
1" Supplier 1: [None
Supplier 2: |None | Order #: F
Reviewed: Sup. Ratio: \1 ] u Broken Carton: { }
20-Mar-20 Mfg Part # | | i Defective Code: | |

F4 FS F6

o i
Serial # &

Receive Alt Part #

y D nw F9 F1o sl g7
A E Ry B¢ RIS

Stock Check EDI

On Hold:  Stock On Hand

Suppliers Save

RF Unit

This picture shows the
viewers available on the
Order Control tab in the
Inventory module.

Each viewer has a
Report button.
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Part # & Desc1 HAMMER |/,  OnoOrder:  Defective:  OnHold:  Stock On Hand
Alt # . Desc2| | of* o, 0 0o 53 }
SRSEIEE BT B This picture shows the
Investment: $530.00 Avg: Mkt: Cost Qty / Date . .
Gross Profit:  $558.00 ‘ 10.00H 10.00\ : 10.00 75 Vlewe rS avallable On the
ROI: 105% \
Cost Fiy: v 20-Mar-20 - b . th
T Pricing tab in the
e
Stock Days: 143 Cost: Pricing Levels _, Sensitive: [ |  Taxable:
Need: 0 $0.00 | Quantity Sale Price Rounding I nve nto ry m Od u | e .
Overstock 1| 1 | 20.00| | | ‘ v |8 .
Overage: 14 T BT | _—— Each viewer has a Report
Waste: $140.00 % [ | 0| { 000\ { —VI <
Shrinkage , ' : : button.
Shrinkage: 23 Reviewed: . [ | i)| ‘ 0'00‘ ‘ | v|l=
Gain: $230.00 20-Mar-20 [ saleList |
FIESR. | T2 F3 F4 F5 PO o FTE, F9 F1 F11 2 Fi2 3 [
. _ ; A ] -
| @i] ' O
> 5 = B v B € BT 5 @
Rename Serial # &
Adv. Lookup | Delete Item item Count Receive | AltPart# | Stock Check EDI | RFUit Suppliers Save
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Inventory Orde

Part# PART1 _\3
Alt # ;
Sales Details

Investment: $530.00
Gross Profit: $558.00

ROI: 105%
Forecast
Stock Days: | 142
Need: 0
Overstock
Overage: 14
Waste: $140.00
Shrinkage , -
Shrinkage: 23
Gain: $230.00
F1 F2 F3

Adv. Lookup | Delete item Item

r Control General W =
Desc 1 HAMMER | (", OnOrder:  Defective:  OnHold: StockOnHand |
Desc2 | | of* J o , 0 0 53 ,
Classes
Class: [17 - DRILL/ROTARY HAD - | [0 - None ~| [0 - None v
Subclass: |m V‘ ‘0 - None VI [0 - None v|
v
Item Information Serial#: [] Ext Sync: Non-Inventory: []
Cost:
$0.00 Autotext: | | =
Location: |0 - None ~| Recycling Fee: ‘0.00 ‘
Dept: (118 - TOOLS v| of
U/M: [1-EACH v| o
Weight: [0.00 |
Reviewed: =
e cluQty: [too |Label: [Ea_|
F4 F§ FO e FT r F9 Fio Fi1 a F12
4 s ' - 4
= . s )
== J M & KA.\
i ' T L. - L s

Count

Serial # &

Receive Alt Part # Stock Check EDI

RF Unit

Suppliers

This picture shows the
viewer that is available on
the General tab in the
Inventory module.

The viewer has a Report
button.
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EDI
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Sales Det|

== 3= || EDI Reports can be

Gross Profit:

: | Downloaded File — : accessed fro m th e E D I

Forecast
Stock Days: [] Preview Only

L]
g r— :} | Reporting window.

> e To get there, in the Inventory
Shinkage: | module, click EDI or press

Gain: A F9
e o e N N -5 B Then, in the EDI Processing
window, click Reporting.

Lo
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EDI Reporting
Start Date End Date
P1dun18 [+ [1sep18 -] [ALL V] Get £DI Records
Supplier R:::‘:d Invoice ID Pg):tzss Employee Pﬂ:gcl:;:sisd :fu lr:' ::; Rec. Cost
ﬁ--mm-
MY SUPPLIER INVOICE 15039648 25Jul-18 10:09 3 Y $54.00 2
p. MAINT 15039217 25Jul-18 10:09 3 Y 17 $53.96 @
e PROMO 15036317 25-Jul-18 10:09 3 Y 7 $101.98 2
’ MAINT 15034411 25.Jul-18 10:09 3 Y 1 $36.84 D
> INVOICE 15028193 25.Jul-18 10:06 3 Y 536 $4739.51 QD
To view an EDI report, click the magnifying glass or highlight
the EDI process, and then click Generate Report.
2
| Generate Price Tag File | | Export To Excel

EDI report details
appear on the first
worksheet

EDI report data appears in a series of worksheets
for easy viewing and analysis

B9 f

A ] e D E F G H I J
1 |Invoice Date Invoice Number Employee Number Terminal Number Vender Name  Store Number iSuccsssful Upload Number of Lines Report Ran By Report Ran On
2 :25-Ju|—188:06:52 AM 14916276 2 1 MY SUPPLIER 4329 Y 632 Store Manager 18-Oct-18 4:53:53 PM
3 4
4
|
6
-

Invoice Details All items Supplier Out Of Stock Recieved While Max 0 or Deleted | PDC Retail Prices Updated o)

Ready 89 B a3 - .

In the EDI Reporting window,

you can view EDI processing

details in Excel in two ways:
Click a file’s magnifying
glass.

Highlight the file, and then
click Generate Report.

In this window, the Export to
Excel feature will export the list
of EDI files displayed.



& UNIVERSITY

H ©- Book2 - Excel
File Home [LE Draw Page Layout Formulas Data Review View Add-ins Team Q Tell me what you want to do
B9 ¥ fe v
| A B C D E | E G H | -
1 |Invoice Date Invoice ber Employ ber Terminal Number Vender Name  Store Number Successful Upload Number of Lines Report Ran By Ref
2 |25-Jul-18 8:06:52 AM 14916276 2 1 MY SUPPLIER 4329 Y 632 Store Manager 18-
3 4
4 4
o
6
= e ]
» I Invoice Details II All items | | Supplier Out Of Stock I | Recieved While Max 0 or Deleted | I PDC Retail Prices Updated 4 » E D I Exce I re pO rtS p rOVI d e
l - ] + 100%

Book2 - Excel m - 0O X

File Home  Inset Draw  Pagelayout Formules Data  Review |View  Add-ins  Tesm Q Tellme |2

detailed data for the EDI

% | wHiTEcauLk 502 A separate worksheet .
1 Part Number Description Order Mult Retail Units Orderfty Ship Qty Retail One Retail Two Retai y I I L]
2 [112233 MINERAL SPIRITS 12002 1 7.49 7.09 EDI report data
3 |223344 PLIERS 10" 29 ) t .
4 |334455 C-CLAMP A" Book2 - Excel m - D x ca eQOTV-
5 |445566 WRENCH SET 8PC
6 |S56677 PAINT BRUSH 3" File  Home Inset Draw Pageloyout Formulas Dota  Review View  Add-ins | Tesm QTellme |
» Invoice Details InVOlCe report
Reay 3 example
8 c 2] 3 F G H 1=
1 Order Mult Retail Units Order Qty Ship Qty Retfil One Retail Two Retail 1
2 unn HANDLE 3/8" 12.99 12.99 3
3 224433 HANDLE 1/2" 22 24
4 332255 ADAPTER 3/8X1, Book2 - Excel
5 665577 BIT DRILL 1/4"
& |sa77ss INTPSTITSL  Fle  Home Inset  Draw  Pogelayout Formulss  Data  Review View Addins  Tean QTeime &2
2 lasrr0n cacwrTatavs
» Invoice Detais
Resoy 3
A 8 c o £ F G
1 Part Number Description Order Mult Retail Units Order Qty Ship Qty Retail il Two Retail©
2 (123456 CERAMIC HEATER TOWER 1 1 1 4999 49.99
3
4 8l o= Sook2 - Excel 5] = o X
Z file  Home Inset Draw Pogelayost Formulas Data  Review View Add-ins  Teom Q Tellme 1
=
1 . Supplier Out Of Stock Recid A10 - f -
s
Ready  Seroblock B A B G D E F G H -
1 |Part Number Description Order Mult Retail Units Order Qty Ship Qty Retail One Retail Two Retail TH
2 121234 CAULK TUBS.50Z WHITE 4 4 a a 15.99 15.99 1
3 |34P5678 MOLD&MILDEW 1607 1 1 1 1 9.99 9.99 H
4 (569876 DUSTPAN 12-1/2 1 1 1 1 6.99 6.99 ¢
5 |785432 ACID MURIATIC GAL 1 1 1 1 849 8.49 ¢
6 (904321 JOINT CEMNT 1 1 1 1 9.99 9.99 g
“« - | Recieved While Max 0 or Deleted | PDC Retail Prices Updated | (3 1 0
Ready  Scrofl Lock %3 BN @ £ - 1 + 100%
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PaladinNsight™
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How PaladinNsight™ tells you about your business

—
PaladinNsight™ dashboard
(\ : j | - - and tools let you view the
Lo 7% 7 5. & &\ state of your inventory for:
4 g 1036 4 0snee 3 4 00584 b 4 25386 Outs

Crporniy "reven | experince e Investment review (counts)

- S = . Losses
Slow-movers (overstock)

[$10,360'mIostsalesoverthenext4weeks] [ $253 860 of items you can't sell ] You can eXport data from

[ 57.62% of items need a review ] [ $5.840 of missing items in 30 days ] Palad i n Nsig h‘t ™ at the

department/location level and
individual item level.




& UNIVERSITY

PO module
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Days 14 = Supplier I v Address 2 Phone :I
EDI ﬁ Address 1 City/State/Zip . Fax | When you reca” a Saved PO

e that has not be sent to the
12/ 4 chon o st cusomns supplier, use the View in
— Mo L Excel feature to open an
re— Excel spreadsheet with the
o PO item details.

20-Mar-20 15:11 1

{ Purchase Order Confirm PO .

F12 Recall
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e PO

CZN

PO # Supplier |

v Address 2 Phone |

EDI ﬁ Address 1

City/State/Zip Fax

PO Details
Enter the PO details below:

O All POs
O Open POs
@® Closed POs

Supplier |12 - MY BEST SUPPL ~

Matching Purchase Orders

PO # Vendor PO Date" # Items ‘ PO Cost Recvd Cost Closad
147 MY BEST SUPPLIER 26-Mar-20 3150 00

146 MY BEST SUPPLIER 24-Mar-20

&

145 MY BEST SUPPLIER 23-Mar-20 1 $1,000.00 $1,000.00

CW Y -

&l

PPLIER 23-Mar-20 1 $100.00 $100.00

PO # Al

From Date iZQ.Feb-ZO

To Date (30-

Part# |

| Revd Items Report | |Rcvd POs Report | §|

20-Mar-20 2 $150.00 $153.00
| Revd Items Report | | Rcvd POs Report |
20-Mar-20 1 $1,000.00 $750.00
MY BEST SUPPLIER 20-Mar-20 1 $300.00 $150.00
140 MY BEST SUPPLIER 20-Mar-20 1 $100.00 $50.00
— s=cossT SUPPLIER 11-Mar-20 1 $1,250.00 $1,250.00
F5 F6
4 Y | N
2 . pT SUPPLIER 05-Mar-20 1 $0.00 $100.00 M i
&, >
VR, |
Mode File | | | | CancelB/O | | Revise PO | | F12 Open |
Flnd Po TIO PO T RETTETVIITY FITUCESS

PO | Receive

When you receive a
purchase order, you have
two Excel options:

Received Items Report:
Export received item details
for the highlighted PO.

Received POs Report:
Export the PO information
displayed in the Find PO

window.



& UNIVERSITY

Reports module
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Reports Cancel £ N

Many reports have an Excel option
and include:

i Choose a Report Area and then select a specific report from the Report List. Review the description to ensure the report is the one you
o wish to run and click on Next to enter the criteria.

Items Sold Report Cancel [EJ

.“mle{:ti‘:tnRem"t S Beginning Ending View in E::: e O _ I te m S S O | d Re p O rt

PartNumber | | |zzzzzzzzzzzeez Create working Purchase Orders from this data [] S I M R p M
T :0 - :999399999 : Include alternate part numbers in search O OW Ove rS e O rt a Ste r
Supplier o v | |999999999 | Re pO rt
Class o ~ | [999999999 v]
SubClass o v| (999999999 v] y Defectlve Pa rtS
Location 0-Lo | [999999999 v Sorting Options
There are no sorting options for this report PN I
™ [T —— o S o} Comparative Revenue Reports

F12 Run Report |

ﬂ Report Revenue from a
Promotion

Customer Sales Ranking
Customer Profit Ranking
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AutoSave (@ ©Off) Eﬂ Z) * w excel repor...

File Home Insert Draw Page Form Data Revie View Add-i Help Team © Search o - Recent enhancement to Excel
A3 X fe | 10 v | version of Comparative

A B ¢ D __| __E F G H_ =+ Revenue report.
1 This Period

View revenue by department
NUMBER NUMBER . .

2 DEPTID DEPTNAME OF ITEMS SALES COST REVENUE MARGIN OF ITEM! groups on different tabs in the
3 10 HAND TOOLS 102 642.01 1197.65 46.4% 0
4 20 FASTENERS 44 208.95 560.05°  62.7% 0 Excel SpreadSheet
57 30 PAINT & SUNDRIES 207 1531.56  2793.56  45.2% 0 .
67 50 HOUSEWARES 51 352.99  623.59” 43.4% 0 GrOUp IDs are aSS|gned to
; Totals 404 2735.51 5174.85 47.1% 0 departments by the StOre In
9 _ -|  Paladin Configuration.

» Comparative Revenue | Group Undefined | Group2 | Group 7 | ... (+) 4 »

Reody 2 W oisplay setings | il [ [ -— &+ 100 Group IDs are optional.
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= s Lisa Leibfried
File Home Insert Draw Page Layout Formulas Data Review View Add-ins. Team Q Tell me what you want to do
B8 L fa 1 -
Y B C D E F <] -
1 INVOICE ID LINE NUMBER DATE ACCOUNT NUMBER ACCOUNT NAME AUTHORIZED SIGNER PROIEC
2 665779 1 01-Jul-18 7:40:56 AM JOHN SMITH JOHN SMITH =
e Some reports only open in Excel
4 0865779 01-Jul-18 7:40:56 AM JOHN SMITH JOHN SMITH L]
5 665779 01-Jul-18 7:40:56 AM JOHN SMITH JOHN SMITH
& 665779 01-Jul-18 7:40:56 AM JOHN SMITH JOHN SMITH
7 665779 01-Jul-18 7:40:56 AM JOHN SMITH JOHN SMITH
8 665780 l‘DHuHE 7:45:38 AM MARY OWEN MARY OWEN eW n Ve n to r te m S
9 665780 2 01-Jul-18 7:45:38 AM MARY OWEN MARY OWEN
10 665780 3 01-Jul-18 7:45:38 AM MARY OWEN MARY OWEN
1 665780 01-Jul-18 7:45:38 AM MARY OWEN MARY OWEN .
12 665730 01-Jul-18 7:45:38 AM MARY OWEN MARY OWEN
I —r o Alternate Part Number List
‘ 1 2 3 - 14 665780 01-Jul-18 7:45:38 AM MARY OWEN MARY OWEN
\ . 15 665781 1 01-Jul-18 7:50:25 AM ETTY WILLIAMS
X \ oy ‘_‘a 4 16 665731 2 01-Jul-18 7:50:25 AM BETTY WILLIAMS . .
— ¢ 17 665781 01-Jul-18 7:50:25 AM BETTY WILLIAMS
.. » 2 % Bl e Iscontinue em Repor
19 665781 01-Jul-18 7:50:25 AM BETTY WILLIAMS
2 20 665731 01-Jul-18 7:50:25 AM BETTY WILLIAMS
"vo“:e'QUOte CHStDmers ]ﬂve“to“ P‘ 21 665782 1 01-Jul-18 7:51:49 AM ’ZE CITY OF HOMETOWN JOE JOHNSON "
22 665782 2 01-Jul-18 7:51:49 AM VZE CITY OF HOMETOWN JOE JOHNSON
23 665782 3 01-Jul-18 7:51:49 AM 28 CITY OF HOMETOWN JOE JOHNSON n Ve n O ry O u n I S
f Reports ] 24 665782 01-Jul-18 7:51:43 AM :2& CITY OF HOMETOWN JOE JOHNSON
25 665782 01-Jul-18 7:51:49 AM 28 CITY OF HOMETOWN JOE JOHNSON
26 665782 01-Jul-18 7:51:49 AM 'ZE CITY OF HOMETOWN JOE JOHNSON
27 665782 01-Jul-18 7:51:49 AM 28 CITY OF ORANGE CTY PUB JOE JOHNSON - Au totext I te m S
Choose a Report Area and t [ Sheett | @ .
~ g 1 2 B m E
wish to run and click on Nex

Hourly Analysis Report
@AccountsReceivable sis Report TransaCtion Report —EXCGI

\j Inventory Exception Report

\§ Sales Analysis Report I nVO i Ce M a rg i n Re pO rt

I TET T | Troneocton Revon Excel .
Daily Balancing <. Pharmacist's Consultation Report Sa I es TaX Deta | I S

Revenue \, Invoice Margin Analysis Report

G Castomers | & Soles Tax Dett Customer File Export
Rich Rewards Loyalty Balance

Report Area
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My Hardware Store <no-reply@myhardwarestore.com>

Your monthly statement

To Mary Smith

5

11 KB

Statement.xlsx

Example Excel Statement-LisaMockup.xlsx

File Home Insert Draw Page Layout Formulas Data Review View Add-ins Help Team © Tellme it ]

A22 - Je
A B C D E F G H

1 YOUR HARDWARE STORE 31-Dec-19 8:46:53 PM
2 |Date and Time Invoice ID Description Amount Project ID Project Name
3 OPENING BALANCE  0.00
4 30-Nov-19 1:29:12 PM '323212 3005.80
5 |3-Dec-191:57:17 PM '391312 PAYMENT -3095.80
6 PROJECT TOTAL 0.00
7
8 10-Dec-19 10:43:56 AM "452443 1234.23 432 Fire station restoration
9 20-Dec-19 10:44:30 AM "533465 5678.23 432 Fire station restoration
10 PROJECT TOTAL 6912.46
11
12 |12-Dec-19 10:44:17 AM "182922 4321.88 231 Jane Doe kitchen remodel
13 |29-Dec-19 10:44:47 AM '680354 5663.29 231 Jane Doe kitchen remodel
14 PROJECT TOTAL 5663.29
™ .. | All Transactions ] »
Ready e gD\splay Settings @ E = ] + 100%

Emailed monthly statements include
an Excel attachment.

The Excel spreadsheet gives
statement information and itemizes a
customer’s charges by project.
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Classes

@ Active (O Deleted

ID MName Default Dept

1 PRICING AND SALES SUPPLIES

RETAIL MATERIALS/PRODUC...
FORMS/CORRESPONDENCE/...
RETAIL/FINANCIAL SUPPLIES

RETAIL APFAREL

n Name (1 SALES SUPPLIES

Class ID 1

Default Dept. | 0- None

2
3
4
5 PROMOTIONAL STORE MERC...
6
8

In the Paladin Configuration window

PROMOTIONAL/DEPARTMEN... v

— 1 (File > Setup), you can use the Export
feature to view these lists in Excel:

Employees
Departments

L o . Classes

Suppliers

Locations

Units of Measure

Bookd - Excel

File Hom Inser Draw Page Form Data Revie View Add- Help Team »

1 id Name DefaultDept
2 I.PRICING AND SALES SUPPLIES

3 2 RETAIL MATERIALS/PRODUCT KNOWL

4 3 FORMS/CORRESPONDENCE/MEMBER AC
5 4 RETAIL/FINANCIAL SUPPLIES

6 5 PROMOTIONAL STORE MERCHANDISE

7 6 RETAIL APPAREL

8 7 MERCHANDISING SUPPLIES

9 8 PROMOTIONAL/DEPARTMENTAL DISPL

(=R === =g = = =]

Sheet1 () < »
Ready E;Displaysmings 52| - 1 + 100%
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Paladin Point of Sale

File Editl Tasks Reports  Hely

v 1 Accounts Receivable  »

\% Data Valigation
Data Viewer

nvoice/Quote Download

_- Mobile Services

=» Paladin POS Data Viewer |83 i‘
Invoice Import  Invoiceltem Taxes ISPU  KPI Log Margin Master Market Data Mobile Utls  PricingPlan Merge  Purchase Orders  Rewards | Sales Hist

Settings Tools  AceAP|

ACH Processing ACH Review Customer A/R  Customers Customer Merge Data Archive Discounts ] Inventory  Invoices
Display/Edit Export wertory Valuation Reconciliation

Export Options PARTNUMBER  ALTPARTNUMBEI DESCRIPTIONT  DESCRIPTION2 ~ STOCKONHAND ADD_TO_STOCKC Ml A
s
[Actve Invertoy v 00017 818094000017 | 16FLOZ ORIG R... 0 0 1
0126 793510000126 | 24" PLASTIC SU.. 2 0 1
Suppliers D0133 793510000133 24" PLASTIC SU.. 16 0 1
[ALL SUPPLIERS ~] 00290 899201002802 | ROCKSOLID GR.. 3 0 1
00292 899201002926 | ROCKSOLID MO.. 2 0 1
[] Show Weekly Sales 00293 899201002933 | ROCKSOLIDCL.. 1 0 1
Number of Weeks  [528F | 004 051178000040 | ALYSSUM CARP... 5 0 1
00500 725056200500 | 5GAL SUNFROG... 1 0 1
L] Include Deleted togf 010M MOULDING 0"-1... Y 0 1
011M MOULDING 0™1... 5 0 1
012 051178100122 | ASTER EARLY ... 5 0 1
012M MOULDING 0™-1... 12 0 1
01387 052000324860 | 200Z GATORA... 3 0 1
View 013M MOULDING 0"-1... -16 0 1 v
< >

oK

To export your inventory data into
Excel:

Go to Maintain > Data
Viewer.

Click the Inventory tab, and
then click the Export sub-tab.

Select your preferred options,
and then click View.

After the inventory data
appears, click Save to export it
to a file that you can import
into Excel.
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« Paladin supports Open Database Connectivity
(ODBC) programming.

« ODBC lets you programmatically access your
POS data using Excel

 Why Use Excel & ODBC?
 Quickly create custom reports
* Access POS data in a column and row format
» Batch changes to data are expedited

 To learn more, view our webinar:
« Search for OBDC in our Webinars library

(portal.paladinpos.com/webinars)

\
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Check out our Winter 2019-2020 Release Guide
on the Help Portal.

Expand your Paladin Knowledge:

Stay relevant in retail: Webinars available at:
paladinpointofsale.com/retailscience portal.paladinpos.com/webinars
Self help at: Follow us for Paladin news and updates:

portal.paladinpos.com ﬂ m u


https://portal.paladinpos.com/release-notes/new-features/winter-2019-release-guide/
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