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• About bin tags and shelf tags.

• Why managing your own tags is a good idea

• Set up bin tag label defaults

• Generate batch bin tags:

• In batch to a laser printer

• In batch to a dedicated label printer

• Generate a one-off bin tag:

• Individually from the Inventory module

• Individually from the RF Terminal

• RF Terminal setup and printing

• Reference the LTSR catalog



About bin tags & shelf tags

• Bin tags are typically for use on a peg, shelf, 

and bin, and feature an adhesive backing.

• Shelf tags are designed to be placed in a clear 

plastic holder on a shelf, peg, or bin and are 

typically made of hard-stock paper.

• A wide variety of both are in our LTSR catalog.

http://info.paladinpos.com/LTSR_Catalog.pdf


Why managing your own tags is a good idea

• Utilizes Paladin automation.

• More accurate – uses Paladin pricing 

and inventory data, such as location 

codes.

• Prices can be easily modified, and new 

tags can be quickly generated during 

these inflationary times.

• Protects your profit margins.

• Most often less expensive than buying 

pre-printed labels from the supplier.



Why managing your own tags is a good idea

Case study – Timing is everything.

• A Paladin client experienced pricing 

inconsistencies because they were using 

supplier-provided bin tags whose prices often 

didn't match those on the shelf in the store.

• The supplier bin tags were generated when 

inventory was ordered and prior to any price 

changes implemented at the store.

• The result was lost revenue.



Set up bin tag label defaults

1. Go to File menu > Setup > Company tab, look for the 

Tag Styles pane, and set these print options:

• Default Bintag Style: Choose from 40+ bin tag styles.

• Default Item Tag Style: Choose from multiple item tag 

styles.

• Default Quantity Break Bintag Style: Select Quantity 

Break Bintag Format #1 (only option).

• Enable Cost Code on Laser Bin Tag: Laser printer only

• Force Bintags on Additions from Obscure (on/off)

• Disable Quantity Break Bintags (on/off)

• Reprint Tag When Specified Columns are Changed: 

Select the values that will set the Print Later flag on the 
item when the value changes. 

2. Click Save to save your settings.



How to print bin tags or create a batch bin tag file

In the Reports module, select Inventory and 

then Labels.

• To immediately print a bin tag on the default bin 

tag label printer, select the bin tag format from 

Bintag Format #1 - Bintag Format #33.

• To create a batch bin tag file to print on a laser 

printer later, select Bintag Information File.

• To print a sale tag to a dedicated bin tag label 

printer, select Sale Tag Format #1.



Generate batch bin tags for a laser printer

Create batch bin tag labels and 

then print as full-sheet on a 

laser printer using Microsoft 

Access.



Create a BintagInformation File of batch labels 

1. On the top ribbon, click the Reports

module.

2. In the Report Area pane, click Inventory, 

and then click Labels.

3. In the Report List pane, click Bin Tag 

Information File, and then click Next or 

press F12.



4. In the Report Settings pane, specify the inventory 

items you desire to print bin tags.

5. In the Additional Settings pane, choose one of the 

following print options

• Print All: Create printable bin tags for all inventory items 

selected for the report.

• Limit to items that require bin tags: Create printable 

bin tags for only items that have had price or other value 
changes.

• Print changes since [date range]: Create printable bin 

tags for items that have had price changes in the 

specified date/time range.

6. Click Run Report or press F12 and a file will be 

created at C:\PaladinPOS\Export\BinTagInfo.txt

Create a Bintag Information File of batch labels (cont’d) 



About the “Reset bin tag flags?” option

• Reset bin tag flags? will prevent you from printing 

the same bin tags again the next time you batch bin 

tags using this report.

• It does this by clearing the Print Later flag/checkbox

for the items you have specified in Report Settings.

• Best Practice: Do not select this option when you 

initially batch bin tags. After you print the bin tag 

labels on the printer, run the report a second time 

with the same settings and Reset bin tag flags?

selected. 

• This setting only resets the Print Later flags for 

items specified in the report. All other Print Later 

flags will remain intact.

The Print Later flag/checkbox is found in the 

Inventory module on the General tab.



Print labels from the Bintag Information File using Microsoft Access

Reports

MS Access Templates

1. Select Reports > MS Access Templates.

2. Select Bin Tags.

3. Select the bin tag type: Bin Tag #<number>

4. Load the laser printer with full-sheet labels.

5. Select the sort order and then click Run.

Notes: 

• Confirm that you have the latest copy of the MS Access 

Templates – In Paladin, go to Maintain menu > 

Download > MS Access Templates.

• Suggestion: Print a sample sheet on regular paper to 
verify that the printer is set up properly.



Print labels from the Bintag Information File using Microsoft Access

Sample full sheet of 

batch bin tag labels

on 5 x 8 = 40 labels 

per sheet



Generate batch bin tags for a dedicated label printer

Create batch bin tag labels and 

print to a dedicated bin tag printer.



Generate batch bin tags for a dedicated label printer

1. Open the Reports module.

2. In the Report Area pane, click Inventory.

3. Under Inventory, click Labels.

4. In the Report List pane, click Bin Tag Format 

#<number>.

5. In the Choose Report pane, click F12 Next.



1. In the Report Settings pane, specify the inventory 

items for printing bin tags.

2. In the Additional Settings pane, choose one of 

the following print options:

• Print All: Create printable bin tags for all inventory 

items selected for the report.

• Limit to items that require bin tags: Create printable 

bin tags for only items that have had price or other 
value changes.

• Print changes since [date range]: Create printable 

bin tags for items that have had price changes in the 

specified date/time range.

3. Click Run Report or press F12 and labels will 

print.

Generate batch bin tags for a dedicated label printer



Generate a one-off bin tag from the Inventory module

Print a one-off bin tag label for an 

individual item on a dedicated 

bin tag printer using the 

Inventory module.



Printing one-off bin tags from the Inventory module

1. In the Inventory module, open the 

inventory item.

2. On the General tab, click Print Bintag.

3. A bin tag will print on the dedicated bin 

tag label printer in the format set in 

Paladin Configuration (File > Setup > 

Company tab).



Generate a one-off bin tag from an RF Terminal

Print a one-off bin tag label for an 

individual item using the RF 

Terminal.



Print bin tags from a label printer with an RF terminal

1. Turn on the RF unit.

2. To sign on, press 1.

3. Select Overwrite SOH or Append to SOH.

4. If a message appears Bin Tag Output 

Devices Attached to Printer, press 0.

5. For Dedicated Label Printer: 1-4, select the 

number that you indicated for the wireless 

label printer in the Network tab.



Print bin tags from a label printer with an RF terminal

6. For the Printing method, select the mode 

that you require.

• To print all: Continue though the prompts 

and scan an item.

• To print changes only: Items with a price or 

location change will prompt a bin tag.

• To print a bin tag on demand: When 

prompted to enter the retail price, enter the 

# symbol, and then press Enter.



RF mobile printer setup

1. Go to File menu > Setup > Network tab.

2. In the RF Attached Printer list, select the 

mobile printer model.

3. Scroll down to click Save.

4. Click the Company tab.

5. In the RF Terminals pane, in the RF Printer 

Bin Tag Style list, select a Bintag Format #.

6. Scroll down to click Save.

7. Click Close.



Reference the LTSR Catalog (Labels, Tags, Signs, & Reports)

Go to: 

http://info.paladinpos.com/LTSR_Catalog.pdf

to download and open the LTSR Catalog.

http://info.paladinpos.com/LTSR_Catalog.pdf
http://info.paladinpos.com/LTSR_Catalog.pdf


LTSR examples

• LTSR entries include:

• Bin tag layout and elements

• Barcode info

• Label size

• Supported printers

• Supported labels/colors



Learn More

• About bin tags and shelf tags

• How to create the Bin Tag Information File Report

• LTSR catalog for labels, tags, signs, and reports

https://portal.paladinpos.com/knowledge-base/about-printing-bin-tags-and-shelf-tags-2/
https://portal.paladinpos.com/knowledge-base/how-to-create-the-bin-tag-information-file-report-and-microsoft-access-printable-bin-tags/
https://portal.paladinpos.com/knowledge-base/ltsr-catalog-for-bin-tags-item-tags-shelf-tags-sale-signs-and-reports-2/


Next webinar:

Cybersecurity Awareness Month:

How Paladin can Protect Your Business

October 5, 9am PT

Register: portal.paladinpos.com/webinars

https://portal.paladinpos.com/webinars


Stay relevant in retail:

paladinpointofsale.com/retailscience

Self help at:

portal.paladinpos.com

Expand your Paladin Knowledge:

Webinars available at:

portal.paladinpos.com/webinars

Follow us for Paladin news and updates:

Check out our Paladin 2021 Release Guides

on the Help Portal.


